Collateral Contact Note
clinicaldocslibrary.com
Fillable template — replace all [bracketed] text with client-specific information and delete prompts you do not need. Documentation guidance and a worked example: clinicaldocslibrary.com/progress-notes/collateral-contact-notes/
Date: [ ____________________________________ ]
Client / ID: [ ____________________________________ ]
Person contacted & relationship: [ ____________________________________ ]
Consent / ROI on file (Y/N): [ ____________________________________ ]
Clinician: [ ____________________________________ ]
Purpose of Contact
Purpose
[Why the contact occurred and its relevance to treatment]
Information Exchanged
Information
[Summary of information given/received; stay within consent scope]
Follow-up / Plan
Follow-up
[Action items, coordination, next steps]
Signature / Credentials / Date: [ ____________________________________ ]
This template is a general documentation aid, not legal or clinical advice. Adapt to your setting, payer, and jurisdiction. Remove this line before clinical use.
