Late Entry / Addendum
clinicaldocslibrary.com
Fillable template — replace all [bracketed] text with client-specific information and delete prompts you do not need. Documentation guidance and a worked example: clinicaldocslibrary.com/progress-notes/late-entry-addendum/
Never alter the original note. Add this as a separate, clearly labeled late entry or addendum.
Original date of service: [ ____________________________________ ]
Date of this entry: [ ____________________________________ ]
Client / ID: [ ____________________________________ ]
Clinician: [ ____________________________________ ]
Reason for Late Entry / Addendum
Reason
[Why this entry is being made after the fact]
Content
Content
[The information being added or clarified]
Signature / Credentials / Date of this entry: [ ____________________________________ ]
This template is a general documentation aid, not legal or clinical advice. Adapt to your setting, payer, and jurisdiction. Remove this line before clinical use.
